
FINANCE SUMMARY-1ST   (DUE FEB. 1)

Bank ___________________________ Account N umber ________________________ Year _______

Troop/Group # ________ G rade Level ________ N o. G irls _______ S ervice  U nit______________

Leader’s Name______________________ Address _______________________________________

Treasurer’s N ame ____________________ Address _______________________________________

Troop Leader for N ext Year ____________________________________________________________

Attach a copy of the most recent bank statement of troop/group. Attach an explanation of any differences.

INCOME / REVENUE  (MONEY RECEIVED) EXPENSE  (MONEY SPENT)

Annual M embership Fee   $12  x _____ = _________ Annual M embership Fee $12 x ____ = _________

Troop D ues _________ Badges and Insignia _________

D onations _________ Badges and Insignia _________

C ookie  S ale _________ C ookie  S ale  (Amt. P d. to C ouncil) _________

Fall S a le _________ Fall S a le  (Amt. P d. to C ouncil) _________

C ouncil E vents _________ C ouncil E vents _________

C ouncil E vents _________ C ouncil E vents _________

Thinking D ay Fund _________ Thinking D ay Fund _________

O ther _____________________ _________ S ervice  U nit E vents _________

O ther _____________________ _________ S ervice  U nit E vents _________

O ther _____________________ _________ S ervice  P rojects _________

O ther _____________________ _________ S upplies _________

O ther _____________________ _________ E quipment _________

O ther _____________________ _________ Trips _________

O ther _____________________ _________ Trips _________

O ther _____________________ __________ O ther _______________________ _________

$

$

$ $

Your Council Representative at
Girl Scout Council of the
Southern Appalachians
1567 Downtown West Blvd.
Knoxville, TN  37919
T  865-688-9440  • 800-474-1912
F  865-689-9835

SUBMIT TO:

Please complete front or back and  submit by Feb. 1.

Total #1 _________

Beginning Balance _________________
Income / R evenue     + _________________ (Total #1 above)
E xpense                   — _________________ (Total #2 above)

TOTAL _______________
(Balance on Hand)

Total #2



BANK _______________________________________________ TROOP NO. ___________            Date ___________

ACCOUNT NO. ________________________________________ TROOP LEADER _____________________________

DETAILED CASH RECORD OF TROOP AND REPORT OF THE TROOP TREASURER
The cash record is kept by the  Treasurer and is a  deta iled account of a ll the  cash received or pa id out of the  Troop Treasury

(such as payment of weekly dues, purchase of equipment, sa le  of tickets, and payment of transportation).

                                                                                                                                                                                                                                       AMOUNT OF
            DATE                                                        ITEM     INCOME              EXPENSES        CASH ON HAND

________________________________________________________________________________________________________________

________________________________________________________________________________________________________________

________________________________________________________________________________________________________________

________________________________________________________________________________________________________________

________________________________________________________________________________________________________________

________________________________________________________________________________________________________________

________________________________________________________________________________________________________________

________________________________________________________________________________________________________________

________________________________________________________________________________________________________________

________________________________________________________________________________________________________________

________________________________________________________________________________________________________________

________________________________________________________________________________________________________________

________________________________________________________________________________________________________________

________________________________________________________________________________________________________________

________________________________________________________________________________________________________________

________________________________________________________________________________________________________________

________________________________________________________________________________________________________________

________________________________________________________________________________________________________________

________________________________________________________________________________________________________________

________________________________________________________________________________________________________________

________________________________________________________________________________________________________________

________________________________________________________________________________________________________________

________________________________________________________________________________________________________________

________________________________________________________________________________________________________________

________________________________________________________________________________________________________________

________________________________________________________________________________________________________________

________________________________________________________________________________________________________________

Troop funds should be  banked in the  name of the  troop and the  council. Two adults should be  given authority to draw against the account. These
will usually be  the  leader, assistant leader, or troop committee  chair. This suggestion is made in order to give  access to the  troop funds in case the
leader is ca lled away or unable  to sign checks. This record, or a  copy of it, should be  transferred from one leader to another as the  leadership of
troop changes; from one treasurer to another as the  office  changes. “C ash on H and” includes bank balances as well as bills and coins.

Signature of Treasurer                                                 Date

TOTALS    $                 $                  $



Your Council Representative at
Girl Scout Council of the
Southern Appalachians
1567 Downtown West Blvd.
Knoxville, TN  37919
T  865-688-9440  • 800-474-1912
F  865-689-9835

FINANCE SUMMARY-2ND   (DUE JUNE 30)

Bank ___________________________ Account N umber ________________________ Year _______

Troop/Group # ________ G rade Level ________ N o. G irls _______ S ervice  U nit ______________

Leader’s Name______________________ Address _______________________________________

Treasurer’s N ame ____________________ Address _______________________________________

Troop Leader for N ext Year ____________________________________________________________

Attach a copy of the most recent bank statement of troop/group. Attach an explanation of any differences.

INCOME / REVENUE  (MONEY RECEIVED) EXPENSE  (MONEY SPENT)

Annual M embership Fee   $12  x _____ = _________ Annual M embership Fee $12 x ____ = _________

Troop D ues _________ Badges and Insignia _________

D onations _________ Badges and Insignia _________

C ookie  S ale _________ C ookie  S ale  (Amt. P d. to C ouncil) _________

Fall S a le _________ Fall S a le  (Amt. P d. to C ouncil) _________

C ouncil E vents _________ C ouncil E vents _________

C ouncil E vents _________ C ouncil E vents _________

Thinking D ay Fund _________ Thinking D ay Fund _________

O ther _____________________ _________ S ervice  U nit E vents _________

O ther _____________________ _________ S ervice  U nit E vents _________

O ther _____________________ _________ S ervice  P rojects _________

O ther _____________________ _________ S upplies _________

O ther _____________________ _________ E quipment _________

O ther _____________________ _________ Trips _________

O ther _____________________ _________ Trips _________

O ther _____________________ __________ O ther _______________________ _________

$

$

$ $

SUBMIT TO:

Please complete front or back and  submit by June 30.

Total #1 _________

Beginning Balance _________________
Income / R evenue     + _________________ (Total #1 above)
E xpense                   — _________________ (Total #2 above)

TOTAL _______________
(Balance on Hand)

Total #2



BANK _______________________________________________ TROOP NO. ___________            Date ___________

ACCOUNT NO. ________________________________________ TROOP LEADER _____________________________

DETAILED CASH RECORD OF TROOP AND REPORT OF THE TROOP TREASURER
The cash record is kept by the  Treasurer and is a  deta iled account of a ll the  cash received or pa id out of the  Troop Treasury

(such as payment of weekly dues, purchase of equipment, sa le  of tickets, and payment of transportation).

                                                                                                                                                                                                                                       AMOUNT OF
            DATE                                                        ITEM     INCOME              EXPENSES        CASH ON HAND

________________________________________________________________________________________________________________

________________________________________________________________________________________________________________

________________________________________________________________________________________________________________

________________________________________________________________________________________________________________

________________________________________________________________________________________________________________

________________________________________________________________________________________________________________

________________________________________________________________________________________________________________

________________________________________________________________________________________________________________

________________________________________________________________________________________________________________

________________________________________________________________________________________________________________

________________________________________________________________________________________________________________

________________________________________________________________________________________________________________

________________________________________________________________________________________________________________

________________________________________________________________________________________________________________

________________________________________________________________________________________________________________

________________________________________________________________________________________________________________

________________________________________________________________________________________________________________

________________________________________________________________________________________________________________

________________________________________________________________________________________________________________

________________________________________________________________________________________________________________

________________________________________________________________________________________________________________

________________________________________________________________________________________________________________

________________________________________________________________________________________________________________

________________________________________________________________________________________________________________

________________________________________________________________________________________________________________

________________________________________________________________________________________________________________

________________________________________________________________________________________________________________

Troop funds should be  banked in the  name of the  troop and the  council. Two adults should be  given authority to draw against the account. These
will usually be  the  leader, assistant leader, or troop committee  chair. This suggestion is made in order to give  access to the  troop funds in case the
leader is ca lled away or unable  to sign checks. This record, or a  copy of it, should be  transferred from one leader to another as the  leadership of
troop changes; from one treasurer to another as the  office  changes. “C ash on H and” includes bank balances as well as bills and coins.

Signature of Treasurer                                                 Date

TOTALS    $                 $                  $


